
 1 

Instructions for Completing the 
Online Hazardous Waste Satellite Accumulation Weekly Inspection Sheet 

 
1 Log on to the Environmental Health Services 

Hazardous Waste Division’s Home page at 
http://www.ehs.colostate.edu/WHazWaste/. 
Click on “Online Weekly Inspection.” 
 
Login using your User Name and Password 
provided by EHS. (This is different than your 
University eID and password.   

2 You will then be shown a table that lists the waste 
sites under your principal investigator. If one of 
your waste sites  is highlighted in yellow it means 
you need to perform a weekly inspection for that 
site. To do so click on the “Inspect Site” button. If 
none of your sites are highlighted yellow it means 
all of your sites are up to date and no inspection is 
needed.  
 

 
3 Once you have clicked “Inspect Site” you will be 

asked whether or not there is waste stored in your 
site. If there is no waste being stored in your area 
click the “No Waste in Storage” bullet. If you do 
not have any waste in storage no further 
inspections are needed. If there is waste being 
stored in your area you will need to check the 
“Have waste in storage?” bullet and proceed with 
the inspection.  
 

 

4 If there is waste stored in your facility you will 
need to complete the full weekly inspection. These 
are the same inspection items that were on our old 
paper inspection form. The primary difference 
between the two is the space where you can write 
corrective actions you may have taken to solve a 
problem. For example, if you left the door 
unlocked, your corrective action might be, “I 
locked the door.”  
 

 
5 Once you have completed all the items listed on 

the inspection you will be shown the following 
screen.  
 

 
6 After completing your inspection you may now 

exit our system, or if you wish, view your 
inspection history by clicking on the “View Log” 
button.  
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7 After clicking on “View Log” you will be shown a 
screen that displays the history of your waste site. 
Items not highlighted indicate that you performed 
your weekly site inspection on time. Items 
highlighted in yellow indicate that a weekly site 
inspection was not performed and a notice of non-
compliance was added to your P.I’s log that week. 
Items highlighted in green indicate that your waste 
site was inactivated that week.  
 

 
8 By clicking on the “View” button by each 

inspection you will be able to view more details 
about that week’s inspection. For example the 
week highlighted in green would bring up a 
message that looked something like the following:  
 

 
9 When a week is highlighted in yellow and you 

click “View Details” you will be shown a screen 
with the notice of non-compliance message your 
P.I. received for not completing an inspection that 
week. (Non-Compliance notifications are e-mailed 
and added to a P.I’s permanent log when an 
inspection was not performed by Sunday night at 
11:59 p.m. for a given week).  
 

 
10 If your inspection was completed on time for a 

given week, when you click “View” you will be 
able to see the details of your inspection, 
including any corrective actions taken.  
 

 
 
 

We hope our instructions have been helpful to you in completing our new online weekly inspection form. If 
you have any other questions contact Environmental Health Services Hazardous Waste Division 491-6745. 

 
   


